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GOVERNANCE COMMISSION

FOR GOVERNMENT OWNED OR CONTROLLED CORPORATIONS
Room 479, Mabini Hall, Malacafiang Compound, Manila, Philippines 1005






CHECKLIST OF DOCUMENTS TO BE SUBMITTED BY GOCCs 

FOR THE APPOINTIVE MEMBERS OF THE GOVERNING BOARD TO QUALIFY 

FOR THE FY 2012 INTERIM PERFORMANCE-BASED INCENTIVE (IPBI)

1. Board Resolution authorizing the grant of IPBI to the GOCC’s Appointive Directors/Trustees in accordance with applicable laws, rules and regulations, using Annex 1; 

2. Certification under oath from the Corporate Secretary that the Appointive Members of its Governing Board have attended at least 90% of all authorized and duly called for Board and Committee meetings (to which he/she is officially designated) from January to December 2012, using Annex 2;

3. Certification under oath from the Corporate Secretary detailing the Total Actual Annual Authorized per diems received by the Appointive Members of the Governing Board for both Board and Committee meetings from January to December 2012, using Annex 3;

4. Schedule of the incentive entitlement of the Appointive Members of the Governing Board who are eligible to receive the IPBI, using Annex 4.

Board Resolution No. ________ 
Adopting the FY 2012 Interim Performance-Based Incentive (IPBI) System in Accordance with GCG Memorandum Circular No. 2012-14 

WHEREAS, the Governance Commission for GOCCs (GCG) issued GCG Memorandum Circular (M.C.) No. 2012-14, providing guidelines for the Interim Performance-Based Incentive (PBI) System for Appointive Members of the Governing Board of GOCCs covered by GCG pursuant to Section 23 of the “GOCC Governance Act of 2011” (R.A. No. 10149);

WHEREAS, Section 11 of Executive Order (E.O.) No. 24 s. 2011 provides the maximum amount of Performance-Based Incentive (PBI) which may be paid to qualified Appointive Members of the Governing Board;

WHEREAS, it is necessary in the grant of the IPBI for the GOCC Governing Boards and certain executive officers to comply with the submission of documents exhibiting compliance with conditions and requirements in the said MC and certifying under oath the veracity as defined;

WHEREAS, certain designated executive officers must certify under oath the veracity of documents to be submitted to the GCG and the compliance of conditions required by the same; 

WHEREAS, GCG M.C. No. 2012-14 requires that the funds for the grant of IPBI for the Appointive Members of the Board of GOCCs shall be charged against their respective corporate funds in accordance with applicable laws, rules and regulations; 

WHEREAS, the IPBI can be granted for as long as no other allowances, incentives and bonuses other than what is provided for under E.O. No. 24 has been provided to the Appointive Members of the Board of GOCCs;

Now, be it – 

resolved, the Board hereby adopts the FY 2012 IPBI System in accordance with the GCG M.C. No. 2012-14, using as a reference E.O. No. 24, s. 2011, among others. The applicable incentive entitlement and the corresponding IPBI amount is based on the percentage of the Total Actual Annual Authorized per diems received by the Appointive Director / Trustee based on the level of MFO Target Achievement, and will be granted only to Appointive Directors / Trustees who have attended at least 90% of all authorized and duly called for Board and Committee meetings (to which he/she is officially designated);
The Corporate Secretary and all concerned executive officers shall issue the necessary certifications, attesting under oath the veracity of all information disclosed in the submitted documents required in the GCG Checklist of Documents for GCG MC No. 2012-14.

RESOLVED FURTHER, the Board hereby attests that (Name of GOCC) is qualified to grant the FY 2012 IPBI to its eligible Appointive Directors/Trustees, having met all the necessary conditions, namely:

(a) Met the requisite 90% rating in the Major Final Outputs (MFOs) for the Year 2012;

(b) Met the Good Governance Conditions for the Year 2012; and

(c) Satisfied all statutory liabilities, including the payment of all taxes, and declaration and payment of all dividends to the State, whenever applicable.

(d) No other allowances, incentives and bonuses other than what is provided for under E.O. No. 24 have been provided to the Appointive Members of this Board.
[Select one, delete the other]

[For GOCCs that have sufficient funds in their DBM-approved COB for 2012] RESOLVED FINALLY, the amount not exceeding P_________________, chargeable against corporate funds, is hereby allocated for the grant of the FY 2012 IPBI to eligible Appointive Members of the Governing Board upon approval of the GCG.
[For GOCCs that do not have enough funds in their DBM-approved COB for FY2012 (if Chartered) or Parent GOCC (if a subsidiary)] RESOLVED FINALLY, the amount not exceeding P_________________, chargeable against corporate funds, is hereby allocated for the grant of the FY 2012 IPBI to eligible Appointive Members of the Governing Board upon approval of the GCG. The [executive officer concerned] shall secure the approval of the supplemental budget granted herein amounting to P_.
DONE, this ___ day of ___________, in ________________, Philippines. 
[To be signed by ALL Members of the Board of Directors]

CERTIFICATION OF AT LEAST 90% ATTENDANCE 

IN ALL AUTHORIZED AND DULY CALLED 

FOR BOARD AND COMMITTEE MEETINGS FOR FY 2012

This is to certify that the following Appointive Members of the Governing Board of (name of the GOCC) have attended at least 90% of all authorized and duly called for Board and Committee meetings from January to December 2012:

1. (names of eligible Appointive Directors / Trustees)

This certification has been issued to attest to the truth and accuracy of all the information contained herein based on available records and information that can be verified with the Corporation.

DONE, this _____ day of _____________ 2012 at _______________, Philippines.

	
	Corporate Secretary


SUBSCRIBED AND SWORN to before me, this _________ day of ____________, in ________________, Philippines.

Doc No.
__________




______________________

Page No.
__________




(Person Administering Oath)
Book No.
__________

Series of 
__________

CERTIFICATION OF TOTAL ACTUAL ANNUAL AUTHORIZED PER DIEMS RECEIVED BY THE APPOINTIVE MEMBERS OF THE GOVERNING BOARD FOR FY2012

This is to certify that the following Total Actual Annual Authorized Per Diems were received by the Appointive Members of the Governing Board of (name of the GOCC) from January to December 2012:

[to be filled out accordingly]

	Name of Director/Trustee
	Actual Annual Authorized Per Diems Received For FY 2012

	
	Board
	Committee
	Total 

	1. 
	P
	P
	P

	2. 
	P
	P
	P

	3. 
	P
	P
	P

	Sub-Total
	P
	P
	P

	Grand Total
	P


This certification is being issued to attest the truth and accuracy of all the information contained herein based on available records and information that can be verified with the Corporation.

DONE, this _____ day of _____________, at ___________________, Philippines.

	
	Corporate Secretary


SUBSCRIBED AND SWORN to before me, this _________ day of _________, in _________________________, Philippines.

Doc No.
__________




______________________

Page No.
__________




(Person Administering Oath)
Book No.
__________

Series of 
__________

ATTENDANCE REQUIREMENT ON BOARD AND COMMITTEE MEETINGS

The following guidelines shall be observed in determining the eligibility of the appointive member based on the 90% attendance rate requirement for Board and Committee meetings:

1. The breakdown of Board and Committee meetings shall be submitted, which shall include the following information:

a. Total full year Board meetings;

b. Total full year Committee meetings, itemized per Committee;

c. Total Applicable Board & Committee meetings for each eligible Appointive Member (see below formula);

d. Actual Board & Committee meetings attended

2. Participation via teleconference shall be counted as actual attendance.

3. Absence due to official business shall be deducted from the total number of applicable meetings.

4. For Members with less than full year of service, the total numbers of applicable meetings should be duly deducted by meetings prior to appointment and by meetings prior to membership, in the case of Committee meetings.

5. The GOCC shall submit data complying with the format of Table 1 and Table 2. Table 1 shows the breakdown of Board and Committee meetings. Table 2 shows the schedule of Board and Committee meetings duly called for and authorized.
FORMULA

Computation of Total No. of Applicable Meetings:

Full Year No. of Meetings

Less:

No. of Meetings prior to Appointment



No. of Missed Meetings due to Official Business

Total No. of Applicable Meetings_______________________  
ILLUSTRATION

Assuming there are twelve (12) official and duly called for Board meetings in 2012, and there are five (5) Committees each with varying numbers of official meetings for the year.

1. Member 1 served for the whole year. He is a member of two (2) Committees. The total no. of Committee meetings is eight (8) for the year. He attended all Board meetings but was absent in two (2) Committee meetings without official business. His Board meeting attendance rate is 100% (12 / 12) while his Committee meeting attendance rate is 75%    (6 / 8).

2. Member 2 has the same Committee membership and attendance record as Member 1, except that his absence in one (1) of two (2) Committee meetings is due to official business. Thus, his total number of applicable Committee meetings is adjusted to seven (7) meetings instead of eight (8) as above, and his attendance record is to reflect only one (1) absence. His Committee meeting attendance rate is 86% (6 / 7).

3. Member 3 has the same Committee membership and attendance record as Member 1. He was on overseas trip during two (2) Committee meetings. However, he participated via teleconference call during these meetings. His Committee meeting attendance rate is 100%.

4. Member 4 was appointed in July 2012. He became a member of Committee A. There are six (6) Board meetings and five (5) Committee meetings in Committee A for the rest of the year beginning from his appointment date. He was absent in one (1) Board meeting, but not for official business. Hence, his Board attendance rate is 83% (5 / 6). He attended all five (5) Committee meetings, hence his Committee attendance rate is 100% (5 / 5).

5. Assuming Member 5 has the same appointment date, Committee membership and attendance record as Member 4, except that he was absent in one (1) Committee meeting, making his Committee attendance rate 80%.

Table 1.  Breakdown of Board and Committee Meetings
	NAME
	Board Meetings
	Committee A*
	Committee B*
	Total Committee Meetings

	
	Total no. of applicable meetings
	Actual meetings attended
	Board Attendance Rate (%)
	Total no. of applicable meetings
	Actual meetings attended
	Total no. of applicable meetings
	Actual meetings attended
	Total no. of applicable meetings
	Actual meetings attended
	Committee Attendance Rate (%)

	Member 1
	
	
	
	
	
	
	
	
	
	

	Member 2
	
	
	
	
	
	
	
	
	
	

	Member 3
	
	
	
	
	
	
	
	
	
	

	Member 4
	
	
	
	
	
	
	
	
	
	

	Member 5
	
	
	
	
	
	
	
	
	
	


*Add columns for Committees as applicable. Write “N.A.” under “Total no. of applicable meetings” if the Member does not belong to the particular Committee.
Full Year Board Meetings: _____

Full Year Committee A Meetings: _____

Full Year Committee B Meetings: _____
(Add additional items as applicable)
Table 2. Schedule of Full Year Board and Committee Meetings
	Board Meetings
	Committee A*
	Committee B*

	1. (date)
	1. (date)
	1. (date)

	2. (date)
	2. (date)
	2. (date)

	3. (date)
	3. (date)
	3. (date)


*Add columns for Committees and rows for date as applicable

SCHEDULE OF THE INCENTIVE ENTITLEMENT OF ELIGIBLE APPOINTIVE MEMBERS OF THE GOVERNING BOARD FOR FY 2012

	 Name of Director/Trustee
	Total Actual Annual Authorized Per Diems Received 
	Incentive Entitlement Factor*
	PBI Amount

	
	P
	
	P

	
	P
	
	P

	
	P
	
	P

	Grand total
	P
	
	P


*The incentive entitlement and the corresponding PBI amount is based on the percentage of the Total Actual Annual Authorized per diems received based on the level of MFO Rating/Achievement.  (Name of GOCC) achieved an averaged rating of ___% in its MFO based on its submitted Certification of Accomplishments on Performance Targets (Annex 4.1 of GCG Checklist of Documents to be Submitted by GOCCs to Qualify for the FY 2012 Performance-Based Bonus (PBB) for Officers and Employees)
Note: To determine the incentive entitlement factor based on the MFO Rating/Achievement, please refer to the table on Sec. 2 of GCG M.C. No. 2012-14 (simple average).
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